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[bookmark: _Toc61874701]Introduction

This is the beginning of your thesis. The beginning is important and should make the reader interested in the topic. Write a preliminary introduction immediately. By printing out, reading and revising your text over and over again, your ideas start to consolidate. The purpose of the introduction is to clarify the fundamental idea of the study and briefly present its central concepts.

Often the introduction begins with a broader perspective and background related to the phenomenon being investigated, moving on to a more detailed and personal framing. The end of the introduction usually presents the research task in a few sentences to give the reader an idea of what is being investigated. This research task will be introduced in more detail in the Research task and research questions section.

In master’s theses, a new main section usually begins on a new page. In other words, you can insert a page break after this.(Insert  > Page Break).

NB! If you print out your thesis on both sides of the sheet, change the left and right margins to 3 cm. Please note that the abstract must always be printed using one-sided printing. In the main text, you can continue with a new main section right after a previous main section. In this case, leave two empty lines between the two sections and make sure that there are at least two lines of text on the same page after the new heading.

You may utilise the material for your bachelor’s thesis as the theoretical background of your master’s thesis. This does not constitute self-plagiarism. When writing your master’s thesis in the same study track, you can build on your bachelor’s thesis by expanding it into a new thesis. You need not edit every sentence or paragraph included in your bachelor’s thesis to use them in your master’s thesis. The master's thesis is an extension of your bachelor’s thesis, which means that something will be added and other elements discarded. Consequently, your text will inevitably change. You can refer to the fact that you have written your bachelor’s thesis on the topic, or to the findings you made in your bachelor’s thesis (refer to yourself, for example, by “Author, 2020”).



[bookmark: _Toc61874702]Theoretical background

Researchers base their research on prior literature, demonstrating their familiarity with the sources central to their topic and contrasting them with each other. In this way, they personally advance research instead of merely summarising other researchers. At the same time, they demonstrate how their research is linked to prior research and what new knowledge it brings to the research field. In the words of Jari Eskola and Juha Suoranta, specialists in qualitative research: what is the discourse associated with the work?

The theoretical background section of your thesis can have several main sections, which should naturally have appropriate headings. Please note that there are usually no more than roughly 10 lines of text under the main heading before the first sub-heading. If your text gains in length over the process, number it as the first subsection. (The limit on length is a convention of scientific writing; without section numbers a longer passage ‘disappears’, as it is not displayed in the table of contents.) With longer text, think about the content in naming the subsection. Please note that no full stop is used at the end of section numbers. 

The theory section – and the thesis as a whole – is at its best when the author has a leitmotif, a thread running through the text, making it progress in a logical and coherent order. Listing disconnected research findings or findings loosely connected or unconnected to the research themes is not praiseworthy. Furthermore, the theory section of a thesis does not distinguish itself by beginning most paragraphs with a researchers’ name. Instead, the matter at hand should advance the discussion – various researchers, studies and their findings are presented to support or dispute the train of thought presented. 

[bookmark: _Toc61874703]Second-level subsection

Subsections help structure the thesis as a whole. When using subsections, there are usually more than one; otherwise, no such numbering would be needed.

Never leave headings hanging at the bottom of the page. When necessary, you can ‘bind” the heading line and the following lines together to make sure they appear on the same page (Format > Paragraph > Line and Page Breaks > Keep lines together/Keep with next). Do not add page breaks using extra empty lines.

[bookmark: _Toc61874704]Third-level subsection

Heading levels should usually not extend beyond the third level. If you wish to further structure your writing, you can do it without resorting to numbering, for example, by utilising subheadings based on normal text, which can be, for example, in italics.

[bookmark: _Toc61874705]Third-level subsection

Use ‘Normal/Body text’ as the style for all basic text. 

[bookmark: _Toc61874706]Second-level subsection

Remember the location of the full stop when referring to a source. When citing a single sentence, only add a full stop after the parentheses (Scientist, 2010, p. 22).

When citing several individuals, separate them with a semicolon. When citing several authors for the first time, include all of their names in the reference. In subsequent citations of the same authors (if there are more than three of them), include the abbreviation ‘et al.’ after the name of the first author. Please note that each citation has to be included in the list of references, which is not the case in this example, as it is fictitious (Scientist & Artist, 2010, p. 7; Scientist et al. 2008, p. 15).



[bookmark: _Toc61874707]Research task and research questions

This section describes in more detail the research task you presented at the end of the introduction. The verbs you use depend on the nature of the study. In the case of qualitative research, it is very common to begin as follows: “The research task of this study is to describe, analyse and interpret [a given problem].” Research questions stem from previous research and the theoretical premises highlighted in the theoretical sections of your thesis. In addition to the main research question, you can have sub-questions. Hypothesising is not required, unless the previously presented background information creates an expectation for this.

Research questions are numbered and presented as direct interrogative clauses. Avoid questions beginning with a verb (e.g., “Does xx comply with...?”); use interrogatives. Consider whether ‘What kind of...?’ could be replaced by ‘What...?’, and ‘How...?’ with ‘In what way...?’. Research questions can be presented similarly to, for example, Salonen’s (2010) research:

1. In which sustainable development factors do attitudes and behaviour diverge the most?
2. In what way are the importance, realisation potential and realisation of matters that promote sustainable development structured in the study subjects’ thinking?

Research questions serve as a transition from the theory section to the empirical section of the thesis. At the end of this section, it is common to briefly state how answers to the research questions are sought.



[bookmark: _Toc61874708]Research work

Describing the research methods and the acquisition of research material is necessary to enable the reader to assess the information retrieval process and its reliability. Study subjects, methods of information acquisition, related stages and justification, as well as the techniques used to describe and analyse the material are presented in this section. This section is usually divided into subsections.

A commonly used method is to progress from the study subjects and research methods to the methods of material acquisition and analysis, in addition to which the research subjects must be described.

Here is one simplified way of perceiving the content of this section:

Research strategy
Qualitative or quantitative

Research design
Ethnography
Phenomenography
Grounded theory
Action research
Case study

Material acquisition methods
Surveys, interviews, participatory observation, online survey, video recordings, email messaging, written documentation, etc.

Material analysis methods
Content analysis, statistical breakdown, correlation, factor analysis, statistical significance tests, discourse analysis, genre analysis, conversation analysis, etc.






[bookmark: _Toc61874709]Research results and their interpretation

The clearest way to report on research results is to group them by research problem, which makes it possible to see to it that each research question is answered.

Research results and their interpretation can be presented in individual sections, but in many studies they are handily compiled into a single section, which reduces unnecessary repetition. In this section, you compare your findings to the results made by other researchers presented in the theory section.

Qualitative studies in particular often include references to research material, such as interviewees’ responses. To separate them from the researcher’s input, they should be written with single spacing and indented.

In other words, a research data citation can be written in this way, with a slightly smaller font size and single spacing. A respondent identifier chosen by the researcher is often included after the citation. (n11) 

If your text contains tables, they are numbered and given a name above each table. In the case of figures, the name is written below the figure. The appropriate numbering and style can be automated by using References > Captions > Insert Caption command. Each table and figure must be named, and each category must have running numbering.

[bookmark: _Toc61873240]Table 1. Range of statements, mean and distribution

	Statement
	Min
	Max
	M
	s

	Specifying the research problems was easy.
	1
	4
	2.29
	1.11

	My research problems changed several times.
	1
	5
	3.29
	1.50

	I chose my thesis topic for my personal benefit.
	4
	5
	4.57
	0.53

	I chose my thesis topic because I became interested in the related literature.
	1
	5
	3.29
	1.50




After numbering the tables and figures, a list can be created with an automated command (Insert > Index and Tables > Insert Table of Figures). The list of tables and figures is placed after the table of contents.



[bookmark: _Toc61874782]Figure 1. Figure name

Summary
You should summarise the key results at the end of the results section. If the results are presented in more than one main section, summaries can be included at the end of each results section. Busy readers are able to quickly find the summary and may become more interested in the work after reading the results. If necessary, the summary can be numbered as a separate subsection, making it visible in the table of contents.


[bookmark: _Toc61874710]Validity

In the assessment of validity, the research results are placed in the context of the theoretical background and the research task based on it. It is important to clearly describe to the reader what effort the researcher has made to ensure the validity of their research. You can also adhere to the solutions and suggestions found in methodology literature. The key is to focus the assessment of validity on your research instead of presenting generalised references to methodology literature.



[bookmark: _Toc61874711]Discussion

The discussion section contains general discussion pertaining to the study and its implementation as well as conclusions. The section pulls together the thesis by referring to the purpose of the thesis as well as its general and specific significance. The author should look past their work, exploring the topic as part of a larger whole. The discussion can briefly highlight the key results, make observations on their link to the purpose of the thesis and present new viewpoints arising from the results. In the discussion section, the researcher shows their mettle, in addition to which the final subsection usually presents topics for further research.



[bookmark: _Toc61874712]Sources

Sources are usually written according to the APA referencing style. All works cited in the thesis, and those works only, must be included in the list of references. Equally, all works included in the list of references must be cited in the text. The sources are sorted in alphabetical order by using the ‘Sort’ command, not grouped into, for example, books and articles.

The key points of APA style are available on the Purdue University website:
http://owl.english.purdue.edu/owl/resource/560/01/.

The following list contains referencing examples, beginning with a basic rule for the more common cases. Please note that each individual full stop, comma, ampersand, parenthesis and colon, as well as text in italics and the size of words in headings carry their own particular meaning. Moreover, their location is important. As Didacta Varia, the journal of the Department of Teacher Education, adheres to the APA referencing style, you can use it to look for examples of similar cases. Please remember that there are no subheadings in the list of references. Here, they are only displayed as examples of basic referencing styles.

Books (one author/several authors)
Author, A. (year of publication) Name of the book. Location of publisher or place of publication: Publisher.
Hirsjärvi, S., Remes, P. & Sajavaara, P. (2003). Tutki ja kirjoita. Helsinki: Tammi.
Prabhu, N. S. (1987). Second language pedagogy. Oxford: Oxford University Press.
Salonen, A. O. (2010). Kestävä kehitys globaalin ajan hyvinvointiyhteiskunnan haasteena. Helsingin yliopiston opettajankoulutuslaitoksen tutkimuksia 318. Helsinki: Helsinki University Print.
Tuomi, J. & Sarajärvi, A. (2002). Laadullinen tutkimus ja sisällönanalyysi. Helsinki: Tammi.

Articles in edited books
Author, A. & Author, B. (year of publication). Title of article. In A. Editor & B. Editor (Eds.), Name of the book (article page numbers). Place of publication: Publisher.
Eteläpelto, A. (1997). Asiantuntijuuden muuttuvat määritykset. In J. Kirjonen, P. Remes & A. Eteläpelto (Eds.), Muuttuva asiantuntijuus (pp. 86–102). University of Jyväskylä. Finnish Institute for Educational Research
Kansanen, P., Tirri, K., Meri, M., Krokfors, L., Husu, J. & Jyrhämä, R. (1999). Moral perspectives in teachers’ thinking. In M. Lang, J. Olson, H. Hansen & W. Bünder (Eds.), Changing Schools/Changing Practices: Perspectives on Educational Reform and Teacher Professionalism (pp. 109–116). Louvain: Garant.
Sariola, J., Rönkä, A., Tella, S. & Kynäslahti, H. (2002). From weak signals to the concept of mlearning: The LIVE project revisited. In A. Loveless & B. Dore (Eds.), ICT in the Primary School (pp. 48–65). Buckingham: Open University Press.

Journal articles
Author, A., Author, B. & Author, C. (year). Title of article. Name of journal, volume(issue), pages.
Platt, E. & Brooks, F. (2002). Task engagement: A turning point in foreign language development. Language Learning, 52(2), 365–400.

Articles in periodicals
Author, A. (publication year, month, date). Name of article. Periodical, volume, page(s).
Leone, X. (2008, March 5). To the melting pot. Time, 145, 34–38.

Electronic sources (practices vary, see examples)
Author, A. & Author, B. (date of publication). Title of article. Name of online journal, volume(issue). Access date.
http://www.awebaddress.com/full/url/html
O’Reilly, T. (2005). What is Web 2.0? Design patterns and business models for the next generation of software. Accessed on 6 June 2007, 
http://www.oreillynet.com/pub/a/oreilly/tim/news/2005/09/30/what-is-web-20.html
Syrjäläinen, E. & Jyrhämä, R. & Haverinen, L. (2004). Praktikumikäsikirja. Accessed on 8 December 2010. http://www.helsinki.fi/behav/praktikumikasikirja/etusivu.htm 

Works without an author
National core curriculum (2004). Perusopetuksen opetussuunnitelman perusteet 2004. Helsinki: Finnish National Agency for Education.


Primary and secondary sources 
• If you need to use a secondary source, it must be included in the list of references.
• Primary sources are not included in the list of references, even though they are cited in the text without indicating the year of publication.

	A primary and secondary source in a citation... 
Brown and Green’s study (as cited in Yellow, 2005, p. 45)…
	...and in the list of references
Yellow, W. (2005). Yellowstone reflections. …


	• Primary source = Brown & Green
• Secondary source = Yellow (2005)
• No year of publication is indicated for the primary source.
• Secondary source is indicated as usual.
• To be avoided, whenever possible
	• Only the secondary source is listed, not the primary source.
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Appendices are numbered and usually referred to in the text (Appendix 1). Each appendix must be on a separate page.

APPENDIX 1

Selite 1	Luokka 1	Luokka 2	Luokka 3	Luokka 4	4.3	2.5	3.5	4.5	Selite 2	Luokka 1	Luokka 2	Luokka 3	Luokka 4	2.4	4.4000000000000004	1.8	2.8	Selite 3	Luokka 1	Luokka 2	Luokka 3	Luokka 4	2	2	3	5	
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